YTBEPXJEHO
npukazom agupekropa KKbMK

OT«% 4 ZOéNQM

ITOJIOXKEHUME O BYXT'AJITEPUUA

roCyJIapCTBEHHOTO OIO/PKETHOTO MPO(HECCUOHAIBLHOTO 00pa30BaTEIHLHOIO
yupexaenus «KpacHogapckuii KpaeBoi 0a30BBIMMEIUITMHCKUN KOJIICIHK
MUHHCTEPCTBA 3/1paBooxpaHeHus KpacHogapckoro kpas

COI'TACOBAHO
pumHMLM Ynpas; wuu copera KKEMK

oT « / »

r. Kpacnonap



1. OOmuue moI0KEeHUs

1.1. Hacrosimee IlonmoxkeHue omnpenensieT Ha3HAYCHHWE, LEIu, 3ajadd,
GyHKIIMM, TpaBa, OTBETCTBEHHOCTh M OCHOBBI JACSATENBHOCTH OyXTajaTepuu
rOCYyJJapCTBEHHOI'O  OIOJPKETHOrO  MPO(PECCHOHAIBHOTO  00pa30BaTEIBLHOIO
yupexaenuss «KpacHomapckuil kpaeBoil 0a30BbIH  MEIUIUHCKUAN  KOJUIEIAK»
MUHUCTEPCTBA 3apaBooxpaHeHust KpacHomapckoro kpas (nanee - Kosemx).

1.2. Byxrantepus Kosuiemka sBiIS€TCS CaMOCTOSITENBHBIM CTPYKTYPHBIM
IIOJIPA3/ICIICHUEM U TIOJUMHAETCS HEITOCPEICTBEHHO JUPEKTOPY.

1.3. B cBoeii nesaTenbHOCTH OyXrantepusi pyKOBOJICTBYETCS: AEHCTBYIOIINM

3akoHoAaTenscTBOM Poccniickon denepannu,
peryiaupyromuM cepy OyxraaTepckoro 1 HaJIoroBoro y4era,

- MHCTPYKIIMEH 1o OyXraJTepcKkoMy y4eTy B OIO/PKETHBIX YUPEKICHUIX;

- IIpUKa3aMu, paclopsDKEHUSAMH, yKazaHusAMU qupekropa Kosemxka o
OCHOBHOH JIEATENBHOCTH U JUMYHOMY COCTaBY; - HacTossuuM IlonoxxeHuem.

1.4. JlesTenbHOCTh OYXTaNTEPUH OCYIIECTBISIETCA HA OCHOBE TEKYILEro U
NEPCHEKTUBHOIO IAHUPOBAHUS, COUETAHMS €AMHOHAYAINS B PELICHUU BOIIPOCOB
CILy’KE€OHOM JEeSITEIBHOCTU U KOJUIETUATIBHOCTH IIPHU UX 00CYXKIEHUH, IEPCOHAIBHON
OTBETCTBEHHOCTH pAa0OTHUKOB OyXTaJTepuu 3a HaJJIeKallee HCIOJIHEHUE
BO3JIO)KEHHBIX HAa HUX JOJDKHOCTHBIX OOS3aHHOCTEW W OTHENbHBIX MOPYYEHUU
rJIaBHOTO OyXranrepa.

1.5. Hacrosmee Ilonoxxenue siBiasgeTrcsa o0sA3aTeIbHBIM I O3HAKOMIIEHHS
BCEMH PaOOTHUKAMU OyXTalITepUH.

2. Uenu u 3amauyn Oyxrantepuu

2.1. Byxrantepus co3aaHa ¢ 1ebl0 (HOPMUPOBAHUS TIOTHOM U TOCTOBEPHOU
uHdopmaruu o nesrenbHoctd Kosutemxka u ero (QUHAHCOBOM TOJIOKEHUH,
HEOOXOJMMMOW BHYTPEHHMM M BHENIHUM  TMOJIB30BATEIsIM  OyXTralaTepcKou
OTYETHOCTH.

2.2. OCHOBHBIMHU 33/1a4aMH OYXTaJITePCKOMN CITY>KOBI SIBIISFOTCS:

- BElIEHHE OyXTraJTepCKOro W HAJOrOBOr0 yd4eTa (PUHAHCOBO-
XO3SIMCTBEHHOU ACSITEIbHOCTH;

- OCYIIECTBIICHUE KOHTPOJS HAJ COXPAHHOCTHIO UMYIECTBA U
COOCTBEHHOCTH;

- TpaBWJIBHBIM PACXOJOBAaHUEM JICHEKHBIX CPEICTB U MaTepPUATbHBIX
LIEHHOCTEH.

3. OpraHu3anMoHHas CTPYKTypa OyXrajitepuu

3.1. YucneHHblil cocTaB OyXranTepuu OMNPENENSIeTCS B COOTBETCTBHH C
3aJa4aMy U QYHKIUSAMU OyXralaTepuu U yCTaHABIUBAETCS IITATHBIM PACITUCAHUEM,
yTBepx)AaeMbIM aupexkTopom Kosemxa.

3.2. PaboToii OyxranTepuu pyKOBOAUT TJIaBHBIM OyXranTep, Ha3HayaeMblid Ha
JOJDKHOCTh M OCBOOOXKIa€MBIN OT TOJDKHOCTH AupekTopoM Koiemxka.



3.3. B nepuos oTcyTCTBUS INIaBHOTO OyXTantepa (Ha BpeMs OTIyCKa, 00JIe3HH,
KOMaH/JMPOBKH, WHBIX CIydyaeB) €ro mpaBa M OOS3aHHOCTH B COOTBETCTBUU C
MIPUKA30M IMPEKTOpa BO3JIararoTcst Ha Ipyroro pabotHuka Komnemka.

3.4. PaboTHUKM OyXraiaTepuy Ha3HAYaloTCs Ha JOHKHOCTU M OCBOOOKIAI0TCA
OT 3aHUMAEMBbIX JIOJDKHOCTEH IO MPEICTaBICHHUIO TJIABHOTO OyXTaiTepa, MPUKa3oM
nupektopa Kosutemxka, B COOTBETCTBHU C JCHCTBYIONIUM 3aKOHOAATEIHCTBOM
Pocculickon ®@enepanumu.

3.5. OO0s3aHHOCTH KaXJI0ro pabOTHHKA OyXraiaTepuu 3aKperuIsoTCs
JOJDKHOCTHBIMHA WHCTPYKITUSIMH, YTBEPKIaeMbIMU AupekTopoM Kommemxka.

3.6. Ha mepuona oTmycka wiM BpeMEHHON HETPYAOCIOCOOHOCTH pabOTHHKA
OyXxrantepuu ero o0s3aHHOCTH HCIOJIHSCT JUI0, HA3HAUYEHHOE B YCTaHOBJICHHOM
nopsiiike. JlamHoe muiO mNpuoOpeTaeT COOTBETCTBYIOIIME TIpaBa M HECET
OTBETCTBEHHOCTbH 32 KAU€CTBEHHOE M CBOEBPEMEHHOE UCIIOTHEHHUE BO3JIOKEHHBIX Ha
HEero 00s13aHHOCTEM.

3.7. Pacmpenenenue o0si3aHHOCTEH MEXIy paOOTHHKaMH OyXTanTepuu,
YCTaHOBJICHHE CPOKOB BBITIOJIHCHHSI pa0OT OCYIIIECTBIISICTCS TIIABHBIM OyXTaITepOM
B COOTBETCTBUHU C JOHDKHOCTHBIMH WHCTPYKIIMSMH PAOOTHUKOB OyXrajaTepuud W
HactosimM [lonoxxennem.

4, @yHKIUU OyXTalITepUn

4.2.  Opranuzanuss  OyXTaJTepCKOro  y4eTa  OCHOBHBIX  (DOHJIOB,
MaTepHaTbHOIIPOU3BOICTBEHHBIX 3aM1aCOB, IEHEKHBIX CPEJICTB U APYTUX IIEHHOCTEH
OpraHU3allnu.

4.3. OpraHuzamuss pacyeToB C KOHTPAreHTaMH TI0 XO3SHCTBEHHBIM
JIOTOBOPAM, € OIOJKETOM U BHEOIOIXKETHBIMU (DOHAAMH.

4.4. OpraHuzauus pacyeToB CO CTYAEHTaMHU MO JOTOBOpaM Ha OKa3aHUE
IUTATHBIX 00pPa30BaTEIbHBIX YCIYT M CIYHIATEISIMU OTAETICHHS JOMOJHUTEIHHOTO
npodeccruonanbHoro oopazosanus (naiee - OI10).

4.5. Hauncrienue ¥ BbITIIaTa 3apab0OTHOM TJ1aThl, CBOEBPEMEHHOE MTPOBEICHUE
pacuetoB ¢ pabotaukamu Komnemxka. Beigada cipaBok cotpyaaukam Kosemka mo
BOIIPOCAM HAYMCIICHUSI 3apa00THON TUTATHl M IPYTUX BBHITIIAT, @ TAKKE YACpKaHUN
UX HHX.

4.6. OcymiecTBiIeHHE NPEABAPUTEIHLHOTO KOHTPOJIS 3a CBOCBPEMEHHBIM U
MpaBUILHBIM 0OPMIICHHEM JOKYMEHTOB U 3aKOHHOCTBIO COBEPIIIAEMBIX OTICPAITHIA.
4.7. OcymiecTBIEHUE TEKYIIErOo KOHTPOJIS 3a IIEJICBBIM W AKOHOMHBIM
pacxoJ0BaHUEM CPEICTB B COOTBETCTBUHM C IUIAaHOM (DMHAHCOBO-XO3MCTBEHHOU
nestenbHocTH Kommemka, a TakkKe 3a COXPAaHHOCTBIO JIEHEXKHBIX CpPEICTB U
MaTepHaNTbHBIX IICHHOCTEH B MECTAX UX XPAHEHUS U DKCIUTyaTallUH.

4.8. IlpumeHeHHE YTBEpPKICHHBIX B YCTAHOBJICHHOM TMOPSJIKE TUITOBBIX
YHUPUIUPOBAHHBIX (OPM TEPBUYHOM yUYETHOW JIOKYMEHTAIlUd, CTPOTHM
coOumoieHre nopsaka opopmMIIeHUs JOKYMEHTOB.

4.9. Pa3zpaboTtka u npuHsITHE (HOPM MEPBUYHBIX YUETHBIX JOKYMEHTOB IS
oQopMIIEHUS XO3SIICTBEHHBIX OMEpalnii, IO KOTOPBHIM HE MPEyCMOTPEHbI TUIIOBHIE
yHUUIIEpOBaHHBIE (DOPMBI.



4, 9.00ecmeueHue CBOEBPEMEHHOIO U MTPAaBUIILHOTO OTPAKEHUS Ha CUeTax
OyXTaJTepPCKOTO yueTa U B OTYETHOCTH XO3SIICTBEHHBIX ONEPALIHii.

4.10. Opranuzanys HaJIOTOBOTO y4Ye€Ta JI0XOJAOB, PacxoiOB, UMYIIECTBA U
UHBIX 00BEKTOB.

4.11. CocraBieHHUE B yCTAaHOBJIEHHBIE CPOKH OyXTaaTEPCKON CTATUCTUUECKOM
OTYETHOCTH, OTYETHOCTH B TOCYIAPCTBEHHBIE H TOCYAAPCTBEHHBIE BHEOOI)KETHBIE
COLIMAJIBHBIE, HAJIOTOBBIX JEKJIapalil W MOSCHEHUH K HUM M CBOEBPEMEHHOE
IIEPEYUCIIEHNE B COOTBETCTBMU C 3aKoHOAATenbCTBOM Poccuiickon denepanuun
HAJIOrOB U cOOpoB B (emepanbHbIif, PETHOHAIBHBII M MECTHBIH OIOIKETHI,
CTPaxOBBIX B3HOCOB B T'OCYJapCTBEHHbIC BHEOIOKETHBIC COLMaiIbHBbIC (DOHIBI, a
TaK)K€ UHBIX TIATEXKEH.

4.12. Tlpunsatue Mep MO NPENYNPEXKICHUIO HEAOCTad, pacTpaT U APYTUX
HapyLICHU.

4.13. OcymiecTBiICHHE KOHTPOJIA HaJ CBOEBPEMEHHBIM IPOBEICHUEM U
y4acTHe B ITPOBEACHUH HHBEHTapu3anuu Koiemka, CBOEBpEMEHHOE U ITPaBUIIbHOE
OTpaXEHUE Pe3yJIbTaTOB MHBEHTAPU3ALMH B OyXTraJTEPCKOM yUeTe.

4.14. Yyactue B TPOBEACHUM aHalu3a (PUHAHCOBO-XO3SHCTBEHHON
nestenbHocTH Koiemka ¢ Lenpio BBISIBICHUS BHYTPHXO3SMCTBEHHBIX PE3EPBOB,
JMKBUJIALMH IIOTEPU U HETIPOU3BOJACTBEHHBIX PACXO/I0B.

4.15. ObecrnieueHue XpaHEHUS OYXTaITEPCKUX JIOKYMEHTOB, PErUCTPOB
yueTa, UHbIX JOKYMEHTOB, CBSI3aHHBIX C JIEATEIbHOCTHIO OYXTalTepCKOM CITyKOBI.

4.16. Opranuzanus paboThl MaTE€pUaIbHO OTBETCTBEHHBIX JIUI[ MO YUETY U
COXPaHHOCTH LIECHHOCTEH, HAXOASAIINXCS HA UX OTBETCTBEHHOM XPaHEHUHU.

4.17. Benenue y4€rta JOXOJ0B U PACXOAOB IO CPEACTBAM, MOJYYECHHBIM OT
MPUHOCSIIEA JOXOJ JESTEIbHOCTH, COIJACHO 3aKOHOJATENbCTBY Poccuiickoit
®denepaunu 1Mo OyXraaTepcKoMy U HaJIOTOBOMY YUETY.

4.18. Ydactue B MIPETEH3MOHHO - HCKOBOM padoTte Kosemka.

5. IlpaBa Oyxranrepuu

5.2. 1515 OCyIIEeCTBIIEHUS CBOEH JEATEIbHOCTH OyXraiaTepus UMEET MPaBo:

5.2.1. 3anpamuBath y CTPYKTYPHBIX TOJPA3ACICHUA W COTPYIHUKOB
Komnemxa mnpeacrtaBineHuss MarepuanoB (IUIAHOB, OTYETOB, CHPABOK U T.IL.),
HEOOXOMMBIX JIJIs1 BBITIOJIHEHUS BO3JIOKEHHBIX HAa OyXTalTepuIo 3a/1a4 U (PyHKIIHH.

5.2.2. He mpuHUMaTh K HUCHOJHEHHUIO U OQOPMIICHHIO IO OIepanusM
JIOKYMEHTBI,  KOTOpbIE  HApyIIAlOT  JEWCTBYIOIIEE  3aKOHOJIATEIbCTBO U
YCTAaHOBJICHHBIA TOPSJIOK IMpPUEMa, OMPUXOJIOBAHHUS, XPAHEHUS U PACXOJOBAHMS
JIEHEKHBIX CPENICTB, 000PYI0BaHUS, MATEPUATBHBIX U APYTUX LIEHHOCTEH.

5.1.3. OcyuiecTBasATh CBSI3b B YCTAHOBJICHHOM MOPSAKE C HAJIOTOBBIMHU U
(VMHAHCOBBIMU OpraHaMu, TOCYJAPCTBEHHBIMH W BHEOIOKETHBIMU (POHIIAMH,
UHBIMU OpPTaHM3alMsIMH M YUPEXKICHUSIMU U JAPYTUMHU 00pa3oBaTEIbHBIMU
YUpEXKACHUSIMU IO BOMPOCAM, BXOJSAIIUX B KOMIETEHIIUIO OyXTaJITepuu.

5.1.4. Ilpunumats yuactue B paboTe KOMUCCUMN, pabOUUX TPYIIIL,
IPHUCYTCTBOBATh HA COBEIIAHUAX afMUHUCTpaluu Komemka npyu paccMOTpeHUU
BOITPOCOB, KACAIOIINXCS EATETLHOCTH OyXTaaTepHH.



5.1.5. [IpoBepsATh B CTPYKTYPHBIX NOAPA3ACICHUSX COOIIOACHUE
YCTaHOBJICHHOTO MOPSAKA MPUEMKH, OTIPUXOJOBAHHMSI, XPaHEHUS M PACXOIOBAHUS
akTuBOB Koemka.

5.1.6. OcymiecTBIsATh MHBIE MIPaBa B COOTBETCTBUU C 3a/1a4aMy U QyHKITUSIMU
Oyxraiatrepuu, NpeaycMOTpeHHbIMU HacTosM [lonoxeHuneM.

6. OTBETCTBEHHOCTH

6.1. OTBEeTCTBEHHOCTh 3a Kaue€CTBO M CBOEBPEMEHHOCTb BBIIIOJHEHUS
BO3JIOKEHHBIX HacTosAuM [lonoxkeHuem Ha OyXxraiaTepuio 3a1ad u (PyHKIIHI HECeT
rnaBHbId Oyxrantep Komiemxa, a cTeneHb OTBETCTBEHHOCTH JAPYTUX PaOOTHUKOB
OyXrajaTepuu yCTaHABIMBAETCS UX JTOJDKHOCTHBIMU MHCTPYKIUSIMHU U IOTOBOPaMU O
MaTepUaJIbHOW OTBETCTBEHHOCTH.

6.2. Bce paboTHUKH OyXTanTepun OTBEUAIOT 32 COXpaHeHHE WH(OpPMaIInH,
COCTaBIISIONICH CITY>KEOHYI0 1 KOMMEPUYECKYIO TaliHy, a TaK:Ke CBEJACHUMN
KOH(HMIEHIIMATIBHOTO XapaKTepa, Kacarommxca paboTHukoB Komemxka.

7. Opranu3zanus padoThl, CIIy>KeOHbIE CBA3U

7.1. Byxrantepusi paboTaeT B COOTBETCTBUU C MPABWIAMH BHYTPEHHEIO
TpynoBoro pacnopsanka Komnemxka.

7.2. ByxranTtepus B mpoiiecce BHIMOTHEHNUS (DYHKINN, BO3JIOKECHHBIX Ha HEe,
B3aMMOJICHCTBYET CO BCEMHU CTPYKTYPHBIMU noApaszaeneHussMu Komiemxka.
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