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1 OO6mue monoxeHus

1.1 XO3SIMCTBEHHBIN ~ OTHEN  SIBISETCSA  CaMOCTOSTEIBHBIM  CTPYKTYpPHBIM
noapazaeneHueM KKbMK.

1.2 Otaen co3gaeTcs U IMKBUIUPYETCS MPUKA30M AUPEKTOPA KOJUIEKA.

1.3 Otaen moauuHSIETCS HETIOCPEICTBEHHO JTUPEKTOPY KOJIJISIKA.

1.4 Otaen BO3TNaBISCT HaYaJbHUK XO3SHCTBEHHOTO OT/eNa, Ha3HAYAeMbIN Ha
JOJHKHOCTH TIPUKA30M JUPEKTOPa KOJUIEKA.

1.5 HauanbHUKXO3SHUCTBEHHOTO OT/ENIa UMEET 3aMECTUTENSI — 3aBEAyIOIIEro
XO3SIMCTBOM.

1.6 O0s3aHHOCTH 3aBEAYIOUIETO XO3SHUCTBOM OMPEACNAIOTCS HA4YaJIbHUKOM
XO3SIMCTBEHHOTO OTAENA.

1.7 3aBenyromuii X034MCTBOM M JApyrue paOOTHUKU OT/AENIa Ha3HA4YaroTCsA Ha
JTOJDKHOCTh M OCBOOOXKITAIOTCS OT JO/DKHOCTEH TPUKA30M JTHUPEKTOpa
KOJUIEJXa, 110 MIPEICTaBIICHUIO HaYaJIbHUKA XO3SMCTBEHHOTO OT/eNa.

1.8 B cBoeit AesaTeNbHOCTH OT/IEN PYKOBOJICTBYETCS:

1.8.1 VYcraBoMm KoJiemKa.
1.8.2 Hacrosmum nosioxkeHuem
1.8.3 J10JKHOCTHBIMHU MHCTPYKIIUSMU PAOOTHUKOB OTJENA.

2 CrpykTypa
2.1 CTpykTypy ¥ IITaTHYIO YHCJICHHOCTh OTJENA YTBEPKAACT TUPEKTOP
KOJUIE/KA UCXO/IA U3 YCIOBUI U OCOOCHHOCTEH JesITeIbHOCTH OpPTaHUu3alun
10 TPEICTABICHNIO HauaIbHUKA X035 HCTBEHHOTO OT/IENIa U [0 COTJIACOBAHUIO
C OTAEJIOM Ka/IpOB M MJIAHOBO-DKOHOMUYECKUM OTAEIIOM.

3 3amaum
3.1 Xo3siicTBeHHOE, MaTepUaAIbHO-TEXHUYECKOEH COIIMAJIbHO-
OBITOBOCOOCTYKMBAHHUE KOJIJIEI)KA U €T0 MOpa3IeIICHUN.
3.2 ConeprkaHue B HaJIJIXKAIEM COCTOSIHUM 3JaHUN M MOMEIIECHUN KOJUIeKa,
MPUWIETAOIIEN TEPPUTOPHH.
3.3 Co3pmanue yciaoBHil 715 TpyJa U OTAbIXa PaOOTHUKOB KOJUIEKA.

4 ®OyHKUUH

4.1 ConepxaHue 37JaHUN U TOMEIICHUI KOJUIEKa B HAAJIEKAIIEM COCTOSIHUU B
COOTBETCTBMM C  JICUCTBYIOIIMMH  CAHUTAPHO-TUTMEHUYECKHUMH U
IPOTHUBOIOKAPHBIMU HOPMaMHU U MTPaBUJIAMHU.

4.2 KoHTposlb 32 MCHPABHOCTBIO OCBEUICHUS, OTOIUICHHUS, BEHTUJISLUHU,
BOJIOCHAOXXEHUS U JIP.

4.3 IlpoBeneHue peMOHTa 3/1aHU, TOMEIICHHH.

4.4 KoHTpOJIb 32 KAYECTBOM PEMOHTHBIX PadoT.

4.5 IlpuemMka BBIMIOTHEHHBIX PEMOHTHBIX PadoT.

4.6 PaboTel 10 OJaroycTpoicTBY M yOOpKE TEppUTOPUM, TPAZTHUIHOMY
odopmaeHuto (pacamoB 3MaHUN.

4.7 OdopmieHne TOKyMEHTOB, HEOOXOIUMBIX IS 3aKIIOYEHHS TOTOBOPOB Ha
IIOCTaBKY TOBApOB U yCIIyT, OPraHU3alusl UX MOCTaBKH, IPUEMKH U yUeTa.



4.8 OGecrieueHue CTPYKTYPHBIX Moipa3ieIeHu KaHIICJIIPCKUMHU
NPUHAJICKHOCTSIMU, XO3IMCTBEHHBIMM TOBapaMH, BEJICHHE YyuyeTa UX
PacXoJI0BaHUs U COCTABJICHUE YCTAHOBJICHHOW OTYETHOCTH.

4.9 OOGecrieueHne COXPaHHOCTH MeOeH, XO3IMCTBEHHOTO MHBEHTAPs, CPEACTB
MEeXaHU3alluu, PUHATHE MEP MO UX BOCCTAHOBIIEHUIO U PEMOHTY B CIIydasix
MOBPEKICHUS.

4.10 OdopmiieHHEe TOKYMEHTOB Ha TEXHHYECKOE OOCITYy)XMBAaHHE U PEMOHT
OpPITEXHUKHU, 000PY/I0BAHUS, aBTOMOOUIICH.

4.11 MarepuallbHO-TEXHHUECKOE OOCITYyKHBaHHE COBEUIaHHM, KOH(EPEeHIIHIA,
CEMHUHAPOB M MHBIX MEPOIPHUITHIA.

4.12 OGecrnieyeHne TPAaHCIIOPTHOTO OOCITY )KMUBaHHS aIMUHUCTPALIUU KOJIJISIKA.

4.13 Co3nanne HEOOXOAUMBIX YCIIOBUM VIS TPY/Aa paOOTHUKAM KOJUTCKA.

4.14 ObGecnevyeHre paMOHAIBHOIO MCIIOJIb30BAHUS BBIICIIEHHBIX (DUHAHCOBBIX
CPEICTB.

5 [Ilpara
5.1 Xo03sHiCTBEHHBIN OT/IE]I UMEET MPaBo:

5.1.1 JlaBaTh CTPYKTYpHBIM MOJpPA3ACICHUAM KOJUJICKA YKa3aHUs IO
00€eCIIEYeHUI0 COXPAHHOCTW WHBEHTaps, MeOenu, OpPrTeXHUKH, Ip.,
COOJTIOJICHUIO TTPOTUBOIIOKAPHBIX HOPM U TIPABHII, @ TAKXKE OCYIIECTBIISATh
OMEPATUBHOTEXHUYECKUN  KOHTPOIb W  (PAKTHUYECKYI0  MPOBEPKY
WCIIOJTHEHUSI TUX YKa3aHUM.

5.1.2 CaMOCTOSTENBPHO BECTH TMEPENUCKY 0 BOIPOCAM XO3SHCTBEHHOTO H
OBITOBOr0 00O€ecIIeUeHN AeATEILHOCTH KOJUIEMKA.

5.1.3 IlpencTraBUTENbCTBOBATh B YCTAHOBJICHHOM TMOPSAKE OT WMCHH
KOJIJIeKa M0 BOMPOCaM, OTHOCAIIIUMCS K KOMIIETEHIINY OTieNla, BO
B3aMMOOTHOIIEHUSIX C TOCYJAapCTBEHHBIMU W  MYHULHMNAIbHBIMHU
OpraHamMH, a TakXKe JpPYTMMHU [PEANpPUSATUSIMHU, OpPraHU3aLUIMU,
YUPEKICHUSIMU.

5.1.4 Tlo pe3ynapTaTaM TMPOBEPOK COCTOSIHUA MeOenu, WHBEHTaps,
OPITEXHUKH BHOCHUTH TMPEIJIOXKEHUS PYKOBOJACTBY KOJUIEAXa O
MPUBJICYEHUH K MATEpHAIbHOM W AUCUUILUIMHAPHOW OTBETCTBEHHOCTH
JOJKHOCTHBIX JIMI KOJUIEIKA.

5.2 HavasbHUK XO3SMCTBEHHOT'O OT/IeJia BIIPaBe:

5.2.1 BHOCUTbH NpeasIOKEHHs] PYKOBOJCTBY O NMPEMHUPOBAHUU PAOOTHUKOB
oT/eNla 3a YCHENIHyl paboTy, a TakkKe MPEeIOKECHHUS O HaJIOKCHHUU
B3BICKaHHUI Ha paOOTHUKOB, HAPYIIAOIIUX TPYAOBYIO TUCIUILIUHY.

6 B3saumopeiicTBue (ciry>xeOHbIE CBA3M)
Jlnst BbmmosiHeHUs (GYHKIMA W peau3aiuu, TpaB XO3SHCTBEHHBIM OTHET
B3aUMOJECHUCTBYET:
6.1 Co BceMH CTPYKTYPHBIMU MOJPA3ACICHUSIMH KOJUIEIXKa 110 BOIPOCAM:
6.1.1 IlomyueHnwus:
- 3agBOK Ha 00OpYyJOBaHME, OPTTEXHHMKY, MeOesb, XO3SIiICTBEHHbIE TOBApHI,
KaHUEIAPCKUE PUHAIIEKHOCTH, TIP.



- 3agBOK HAa XO3SMCTBEHHOE U  COLMAIBbHO-OBITOBOE  OOCITYKHBaHHUE
pabOTHUKOB,

- OTYETOB O PAaCXOJ0BAaHUH KAHLEISIPCKUX MPUHAIIICKHOCTEH, Oymary, mp.;

- pa3bsACHEHMIA O MPUYMHAX MOPYU MeOENI, UHBEHTaps, OPTTEXHUKU;

6.1.2 IlpencraBieHus:

- TUTAHOB TEKYIIETO W KaMUTAIBHOTO PEMOHTA IMOMEIICHUN, 3aHIMaeMbIX
NOoJIpa3AelICHUSIMU;

- TpadUKOB TEXHUYECKOTO OCMOTPAa U OOCITY)KHUBaHHSI OPITEXHUKHU
CHEIMATUCTAMH OpPTaHHU3aIfil, C KOTOPHIMH 3aKJIIOYEHBI JOTOBOPHI O
TEXHUYECKOM OOCITyKHBaHHH,

6.2 C mmaHoBO-3KOHOMHUYECKHM OTIEIOM OyXTalITepueii o BOIpOcaMm:

6.2.1 Tlomyuenus:

HOPMATHBOB PACXO0JIOB Ha COJIEp KaHHE 3/JaHUM U MOMEIIEHUN KOJUIeKa,
MpUJIETaIoIIe! TEPPUTOPUH;

Pa3bICHEHHH 10 yueTy 000pyJ0BaHUs, OPTTEXHHKH, Mebenu,
XO35IUCTBEHHBIX TOBAPOB, KAHIEISPCKUX MPUHAJIC)KHOCTEH;

6.2.2 TlpencraBneHus:

- CMET pacxoJIoOB Ha CoJep)KaHWE 3JaHUM M TIOMEIICHUN KOJUIeIKa,
MpUJIETaIoIIeN TEPPUTOPUH;

- pacueToB MO XO3AWCTBEHHOMY, COIMAIbHO-OBITOBOMY M MaTepuajIbHO-
TEXHUYECKOMY 00CITY>KHBaHUIO KOJUIEIKA,

- OTYETOB O PACXOJOBAaHWHM CPEJACTB, BBIICICHHBIX Ha XO3SICTBEHHOE,
COLIMAJILHO-OBITOBOE M MaTepUaIbHO-TEXHUYECKOE  OOCTYyKHMBaHUE
MOAPA3AEIEHUIN KOJUIEIKA,

6.3 C oTaenoM KaJIpoB MO BOIIPOCAM:

6.3.1 Tlomyuenus:

- IITATHOTO PaCIUCAHMUS;

6.4 C ropuIn4ecKumM OTAEJIOM IO BOIIPOCaM:

6.4.1 Tlonmyuenus:

-pa3bsICHEHUH IEUCTBYIONIETO 3aKOHOAATENIbCTBA U MOPSAKA €r0 TPUMEHEHUS;

-aHAJIN3a W3MEHEHUW W JIOTOJHEHUN aJIMUHHUCTPATUBHOTO M TPAKIAHCKOTO

3aKOHOJIATEIhCTBA;

6.4.2 IlpencraBneHus:

- MPOEKTOB JOTOBOPOB Ha IMpuoOpeTeHue 00O0pYyIOBaHUS, OPITEXHUKH,
MeOenr, XO3SUCTBEHHBIX TOBAapOB JJIsi TMPABOBOM DKCIEPTHU3BI H
BHU3UPOBAHMSI,

- 3a9BOK Ha ITOMCK HEOOXOIMMBIX HOPMATHBHO-TIPABOBBIX JOKYMEHTOB U Ha
pa3bsCHEHHUE JIEHCTBYIOIIETO 3aKOHOATEIHCTRA;

7 OTBETCTBEHHOCTH
7.1 OTBETCTBEHHOCTH 3a Ha/JIeKaIlee U CBOEBPEMEHHOE BBITIOJTHEHUE OT/ICJIOM
GyHKIIUNA, TPEAYCMOTPEHHBIX HACTOSIIAM IOJOKCHUEM, HECET
HavyaJIbHUK XO35MCTBEHHOI'O OTJEA.



7.2 Ha HayayibHWKA XO3SIMICTBEHHOTO OT/IEeIa BO3JIaraeTcs mepcoHaIbHas
OTBETCTBEHHOCTb 34!

7.2.1 Opranuzanuio AesTEIbHOCTA COTPYIHUKOB IO BBITIOJHEHUIO 3371a4 U
GyHKUMIA, BO3JIOKEHHBIX HA OTIEN.

7.2.2 QOpraHuzaiuio B OTJAeJNE ONEpaTUBHON M KaYECTBEHHOHN MOATOTOBKU
JOKYMEHTOB, WX  HCIOJHEHHUS, BEJIEHUE JEJIONPOU3BOJICTBA B
COOTBETCTBHHU C JICHCTBYIOIIMMU MPABUIIAMU U UHCTPYKIHSIMHU.

7.2.3 CBOEBPEMEHHOCTh M KaueCTBO HWCIIOJHEHHUS 3asgBOK CTPYKTYPHBIX
MOAPA3AEIECHUN KOJUIEIKA.

7.2.4 XO3SWCTBEHHOE BEICHHWE JIeJ, COXPAaHHOCTh COOCTBEHHOCTH,
coOmoieHre (PMHAHCOBOM M CMETHOM JUCITUTUTMHBI KOJUIEKA.

7.2.5 CobmoneHne COTpyIHUKAMH OTENIa TPYIOBOM M MPOU3BOICTBEHHON
JACHUTIIAHBI.

7.3 OTBETCTBEHHOCTD COTPYAHHUKOB XO03SIMCTBEHHOI'O OTAcCIa YCTaHAaBIMBACTCA
HUX JOJDKHOCTHBIMH MHCTPYKIUAMM.

HavanbHUK X035MCTBEHHOT'O OT/IEJIa J A.T1.KoBaneHko
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